User Manual

® ASSOCIATES ¢
Client Portal Instructional Video 1

How to activate your portal and log in for the first time

Copyright © 2021 Jach & Associates



User Manual
Client Portal Instructional Video 1

How to activate your portal and log in for the first time

STEP 1

You will receive an email inviting you to activate your client
portal.

LIIEnT FOrmaEl Logimn ACTIVauon

Walcome to our new Client Portal

& login has now been created for you on our Cllent Poertal System. This allows us to sacurely sxchange documants, re|
a kegally binding way ol Signing documenls

T uza this service. you will need to 38t up your account as fallows
1 Click on Activate belpw to activaie your accouni
2 The Passvard page will than be displayed 1o allow you to S0l up your password
3 The Login page will then be displayad
Lagin 1o your account as follows

User Nama

Password

Following activation, you can login with your user namse directly 1o aur Client Portal sita
hiipsscloud] sagehandizofi.com, su/ ChentPoral’dccountLogind JACHIN01

Click here to view an instructional video on Clisnt Poral User functionality

Scroll down and click on Activate.

Login 1o your account as follows

User Mama
Password

Click on Activate, here

_Activats
i\_ A

Following activation, you can login with your user nams dirgctly 1o gur Cliant Portal sita

haps:fichoud 1 sagehandisof, com suCleniPontalidcoountLogin/ JACHOD0 1
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STEP 2
The portal will ask you to set a password.

Ensure that you use a strong password and that you write it
down. Strong passwords use a combination of upper and

lower case letters, numbers and special characters (,@,#,$,%,
etc.).

Activate

To fintsh ac thvating your aocmmt, please ssect a

Password — ‘% paSSWOI’d ’[WiC@.

Lodirm passetrd | essems

Click OK to set your password
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STEP 3

You will now be able to log into the portal using your username (or
email address) and the password you created in the last step.

Use the username/email and
password that you set up in
the last step

Accountant's Practice IC JA IO 1 2 ]

User Name/Email Address
Passwond

B Remember me

Click here to reset your

password, if you've P ot m

forgotten it. - /

Click here to login after you've entered
your details

Copyright © 2021 Jach & Associates



‘iﬂ User Manual

-~ 2 Client Portal Instructional Video 1
How to activate your portal and log in for the first time

Your Document Listing will now appear.
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